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06 06paboTKe MepcoHaTLHBIX JaHHBIX paGoTHHKOB, 00y4AIOIHXCS H HX
poauTeieii (3aKOHHBIX npeACTaBnTeneﬁ)

1. OBILIME TTOJIOXEHUA

1.1. Hacrosmee Ilonoxenue 00 0GpaboTKe MEpCOHATBHBIX JAHHBIX paGOTHHKOB (Hanee —
[Monoxenue) MyHHIUIATHHOTO GromKeTHOro 001e00pa30BaTeNnbHOro yupeKIeHUs TOPOACKOTro
oxpyra Koponés Mockorckoit obnactu «CpeHssi obmeobpasoBaTelibHas 1IKOJA Ne 13» (MBOVY
COILII Ne 13)Ha OCHOBAaHUH cr.24 Koucruryunn P®, riaBbl 14 Tpynosoro Koxexca PO,
denepalbHOro 3aKOHA «O6 undopmarii, EpopMaTA3aiHA 1 sammTe nHpopmarumy Ne 149-03 or
27.07.2006 r., DenepanbHoro 3akona PO «O mepCOHATBHBIX TAHHBIX) No 152-®3 ot 27.07.2006 r. 1
@eiepabHOTO 3aKOHA P®"O BHECEHHH M3MEHEHHH B denepalbHbI 3aKOH "O mepcoHANbHBIX
nanmex"" N 261-03 o1 25 Hions 2011 r., [IpaBunamy BHYTPEHHETO TPYAOBOTO pacriopsiika LIKoIBL

1.2. Lens paspaGotku Ilomoxenns - onpejienieHue MOpsaKa 06paboTKH, CHCTEMAaTH3ALUH,
JICIIOJB30BAHMS, XpaHEHUsT M Tepelatn CBeleHHUH, COCTAaBISIOMHX MEPCOHATBHBIC JIaHHBIE;
oGecrieyeHne 3alMThl 1paB M CBOOOK paGoTHuKoB  1IKOIBL, ofyyaromuxcess U HX poauTenei
(3aKOHHBIX mpe/IcTaBuTeNed) TpH 06paboTKe MX MEPCOHATBHBIX JAHHBIX, a TaKKe yCTAaHOBJICHHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIL, MMEIOLIIX JOCTYN K TEePCOHANbHBIM JaHHBIM paGOTHUKOB
[1IKosT6l, 00Yy4aIOLIUXCs B HX poauteneit (3aKOHHBIX npeicTaBuTeNel) 38 HEBBIMOTHEHAC TpeboBaHuI
HOPM, PeryJMpyIOmHX 0GpabOoTKy M 3aIATY NEPCOHATLHBIX JI@HHBIX.

1.3 TlepcoHabHBIE JAHHBIE OTHOCATCA K KaTeropuu KOH(pUIEHIHATBHOH! nH(pOpMALIAH.

1.4 Bce paOOTHHKH IIKOJIBL B COOTBETCTBHM CO CBOMMH TOJHOMOUHAMH BJIAJICIOLIHE
uHbopManuei, oTHOCSImeHcss K TIEPCOHAIBHBIM JAHHBIM, O COTpYIHAKAX, OOy9alomuxes 1 hxX
pouTeNax (3aKOHHBIX [IPEICTABUTEIISAX), TIOTyHAOIIHE 1 JCIIONB3YIONIUE €€, HeCYT OTBETCTBEHHOCTR
B COOTBETCTBUH C 3aKOHOIATEBCTBOM Poceuiickoli @eepanuu 3a HapylmeHHE PeXHMa 3aIUTh,
06paBOTKH ¥ MOPSIKA HCTIOTIB30BAHHA 9TOM MHGpOPMALIUH.

1.5. Tlops 0K BBOZIA B ICHCTBHE U u3menenust [1010KeHAS.

1.5.1. Hacrosimee ITomoxenue BCTYNacT B CHILY ¢ 01.01.2016 r. u aejicTByeT GeccpodHO, 10
3aMeHbl ero HOBbIM 110JI0KEHHEM.

1.5.2. Bee n3menenus B Ilonoxenue BHOCATCA NPUKA30M JIUPEKTOPA.

1.5.3. Bce paOOTHHUKH, POAUTEIH obyuaromuxcst (3aKOHHBIC [peICTABUTENH) 11IxoJBI JOJKHBI
GRITh O3HAKOMIICHBI ¢ HacTosImM [T010KEHHEM I10JI POCIIHCh.

1.6. PexuM KOHGMICHIHATBHOCTA [epCOHANBHBIX JIAHHBIX ~CHHMAcTCs B Cioydasx HX
o063 HYABAHHs M TI0 MCTEUEHHH 75 JETHEro cpoka X XpaHEHHs, W TPOJIeBacTCs Ha OCHOBAHHH
3aKTIOUEeHHs SKCIIEPTHON KOMUCCHH 1LIK0JIB1, €CIi HHOE HE OTPE/IeICHO 3aKOHOM

2. OCHOBHBIE ITOHATHS 1 COCTAB ITEPCOHAJIbHBIX JJAHHBIX
2.1. Juist neneit nactosmero [onoxenus HCTIONB3YIOTCS CIEYIOMIHE OCHOBHDIC MOHATHS:

- mepcoHalbHBIE JaHHBIC - nrobas MH(pOpMAIHMs, OTHOCAAACT K OTpeICIEHHOMY WA
ompe/eNseMOMy Ha OCHOBAHWH takoit uH(bOpMaLEu pabOTHUKY, oGyyaromeMycsi ¥ ero pOAUTEIAM



(3aKOHHBIM TPEJCTABUTENSIM), B TOM YUCIE €ro (paMuiIus, UMs, OTYECTBO, TOJ, MECSI, JaTa U
MECTO pOXACHUS, ajapec, ceMeiiHoe, COLMalbHOe, HMYIIECTBEHHOE II0JIOKEHHE, 00pa3oBaHueE,
npodeccus, TOXOAbI, Apyras WHPopMalus, HeoOXoaumash padOTOJATeNI0 B CBS3H C TPYIOBBIMU
OTHOIIECHUSIMU;

- 00paboTKa NepCOHANBHBIX JAHHBIX - COOP, CUCTEMATH3aIMs, HAKOIIJICHHE, XPAaHEHUE, YTOYHEHUE
(oOHOBIIEHWE, W3MEHEHHWE), WCIOJIb30BaHUE, pacnupocTpaHeHue (B TOM 4HCIE TMeperayva),
o0Oe3nnuuBaHue, OJOKMPOBAaHUE, YHHUYTOXKEHHE MEPCOHAJBHBIX JaHHBIX paboTHUKOB IlIKo:bI,
oOyJaromuxcst ¥ UX poaAnuTeNel (3aKOHHBIX IPECTaBUTEINEH );

- KOH(QUACHIIMATEHOCTH MIEPCOHANBHBIX JAHHBIX - 0053aTeIbHOE IS COOIIOICHUS Ha3HAYEHHOTO
OTBETCTBEHHOTO JIULIA, TIOJYYHMBILIETO JIOCTYN K NEPCOHAIBHBIM JIaHHBIM paOOTHUKOB, 00Y4aIOIIUXCS U
WX pOJMTENICH (3aKOHHBIX IPEACTaBHUTENCH) TpeOOBaHME HE JIOMYCKAaTh WX PACHpOCTpaHCHHS 0e3
corjacusi pabOTHHKA WA POAUTENS (3aKOHHOTO MPEACTaBUTENIS) MIIM HHOTO 3aKOHHOT'O OCHOBAHUS;

- pacnpoCTpaHEHHE NEepCOHAJIbHBIX JAHHBIX - JEWCTBMs, HaANpaBlIeHHbIE Ha Iepeaady
MEPCOHAIBHBIX JIAHHBIX PAOOTHHUKOB, OOYYAlOIIMXCS M UX POAUTENECH (3aKOHHBIX NpEeACTaBUTENEH)
ONpEJeIECHHOMY Kpyry Jul (mepegaya IEepPCOHANbHBIX JIaHHBIX) WJIM Ha O3HAKOMIIEHHUE C
MEepPCOHATBHBIMU JAHHBIMH HEOIPAaHUYEHHOTO Kpyra JIML, B TOM 4Kciie 0OHAapOJAOBaHNE NEPCOHAIBHBIX
JTAHHBIX B CpeAcTBaXx MaccoBOM  WHpopMamuu, pasMmelleHue B MHGOPMAIHOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSAX WM MIPEIOCTABIIEHUE IOCTYIA K IEPCOHATBHBIM JJAHHBIM KaKUM-JTH00
HWHBIM CTIOCO00M;

- MCTIOJIb30BaHHME MEPCOHANBHBIX JAHHBIX - AEUCTBUS (OMepalyi) ¢ NepCOHAILHBIMU JaHHBIMU,
coBeplIaeMble JOJDKHOCTHBIM JUIOM IIIKoibl B LENAX NPUHATHS pPEHIeHUH WM COBEPIICHHS WHBIX
NeUCTBUM, MOPOKIAIONINX IOPUINYECKHE [TOCIEICTBUS B OTHOLIEHUH PAaOOTHUKOB, 00y4JaroluXxcs U UX
poauTenel (3aKOHHBIX MPEACTaBUTENEH), TUO0 HHBIM 00pa30M 3aTParuBarOIIMX UX MPaBa U CBOOOIBI
WJIM TpaBa ¥ CBOOOIbI APYTUX JIULL;

- OJOKMpOBaHHUE MEPCOHATBHBIX JAHHBIX - BPEMEHHOE IMpeKpaleHue cOopa, crucTeMaTu3aluu,
HAKOIUICHMSI, UCTIOJIb30BaHUs, PACIIPOCTPAHEHUs IEPCOHATBHBIX TAHHBIX PAaOOTHUKOB, 00yJaromuXcs
U UX poauTenel (3aKOHHBIX MPEACTaBUTENEH) B TOM YHUCIIE UX MepeiadH;

- YHUYTOXKEHUE IMEPCOHANbHBIX JaHHBIX - JEUCTBUs, B pe3yJabTaTe KOTOPBIX HEBO3MOXKHO
BOCCTaHOBUTH COJEpKAHHE MEPCOHAIBHBIX AaHHBIX B MH(MOPMAIMOHHON CHUCTEME NEepCOHAIbHBIX
JAHHBIX PAOOTHHUKOB, OOYYAIONINXCS M UX POJUTeNel (3aKOHHBIX MPEACTaBUTENCH) WK B pe3yabTaTe
KOTOPBIX  YHMYTOXKAIOTCS  MaTepUAIbHbIE HOCHUTEIM MEPCOHAIBHBIX JaHHBIX PaOOTHHUKOB,
oOyuarouuxcs U X poauTenel (3aKOHHBIX MpeACTaBUTENCH );

- o0e3nuyuBaHUE NEPCOHAIBHBIX JAHHBIX - JEHCTBUS, B pe3yibTaTe KOTOPBIX HEBO3MOYKHO
OTIPEeNUTh IPUHAJIICKHOCTh IEPCOHABHBIX JAHHBIX KOHKPETHOMY paOOTHUKY, 00y4aIoIeMycs U €ro
poaUTENSIM (3aKOHHBIM MPEACTaBUTENISM );

- 00IIe0CTYIHbIE IEPCOHANBHBIE JIaHHBIC - IEPCOHAIBHBIE JaHHBIE, JOCTYI HEOTPAaHUYEHHOTO
Kpyra JIMI] K KOTOPBIM [IPEI0CTABIICH C COTNIacks pabOTHHUKA, 3aKOHHOTO MPEACTaBUTENS 00yUdaroIerocs
WIH Ha KOTOpbIE B COOTBETCTBUU C (peiepalibHBIMU 3aKOHAMH HE paclpocTpaHsercs TpeOoBaHUE
coOiroieHnst KOH(UIEHITUATbHOCTH.

- nH(pOPMAIHS - CBEICHNS (COOOIIEHNS, TaHHbIE) HE3aBUCHMO OT (OPMBI MX MPE/ICTaBIeHHs 2,

- JOKYMEHTHUpOBaHHasg HH(opMaIus - 3auKcupoBaHHas Ha MaTepUATbHOM HOCHUTENE IyTeM
JOKYMEHTUPOBaHUS MH(pOpPMALUs C PEKBU3UTAMU, O3BOJISIOIIMME ONPEIEIUTh TaKyl0 HH(POPMAIIHIO
WIN €€ MaTepUalbHbI HOCUTEb.

2.2. Kommiekc JOKYMEHTOB, CONPOBOXKAAIOUINI mporecc 0hOpMIIEHHUS TPYAOBBIX OTHOIIEHUM
paOOTHHKA IIPU €ro MpHeEMeE, IEPEBOE U YBOJIbHEHUH.

2.2.1. Undopmanus, npenacrasiseMas paOOTHUKOM MpU MOCTYIJIeHMH Ha paboty B Illkomy,
JOJDKHA UMETh IOKYMEHTalnbHYIo (opmy. [Ipu 3akiaroueHun TpyAOBOTO JOrOBOpa B COOTBETCTBUU CO
cT. 65 TpynoBoro konaekca Poccuiickoit denepanuu nuio, mocTynamoiee Ha padoTy, MPeabsIBIIseT
paboToaarento:

- MacNopT WM NHOM TOKYMEHT, YOCTOBEPSIIOIINI JTUYHOCTD;
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- TPYAOBYIO KHUXKKY, 32 UCKIIOYEHUEM CIIy4aeB, KOI'/la TPYIOBOM JOIOBOP 3aKJIFOUAETCS BIIEPBbIE
WM pabOTHHUK MOCTYMaeT Ha padOTy Ha YCIOBHSIX COBMECTUTENBCTBA, JIMOO TPYAOBas KHIDKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPAaTOH HIIH 10 IPYTUM IPUUHHAM;

- CTPaxOBO€ CBUJIETENICTBO I'OCYJAPCTBEHHOTO IEHCHOHHOIO CTPAXOBaHMS;

- TOKYMEHTBI BOMHCKOT'O y4eTa - Ul BOCHHOOOS3aHHBIX U JIUI], [TOJUIekKAIIUX BOMHCKOMY YUETY;

- JIOKyMeHT 00 o0pa3oBaHMHU, O KBATU(HUKAIHMKA WIM HAIMYAHM CHEIHAIBHBIX 3HAHUH - MPH
MOCTYIUIEHUHU Ha paboTy, TpeOYyIOIIYIO ClIEIUaIbHBIX 3HAHUW WM CHIEUAIbHOM MOrOTOBKH;

- cBHeTeNbCTBO 0 mpucBoennr MHH (mipu ero Hanmunm y paboTHHKA).

2.2.2. Ilpu odopmiieHnn pabOTHUKA JEIOMPOU3BOJIUTEIIEM 3aIlOJHACTCS YHHU(PHUIIMPOBAHHAS
dopma T-2 «JIuuynas kaprouka pabOTHUKA», B KOTOPOH OTPAKAIOTCA CICIYIOIINE AHKETHBIC W
Oonorpaduueckie qaHHbIe pabOTHUKA!

- o6mue ceeneHus (®.M.O. paboTHHMKa, JaTa pPOXKACHUS, MECTO POXKICHHS, T'Pa)XITaHCTBO,
obOpasoBanue, nmpodeccus, cTax paboThl, COCTOSTHUE B Opake, MaclopTHHIE JaHHBIE);

- CBEJICHUS O BOMHCKOM YYETE;

- JIaHHBIE O MpUeMe Ha paboTy.

B nanpHelimeM B TMYHYIO KapTOUYKY BHOCATCS:

- CBEJICHUS O MepPeBOJIaX Ha APYryro padoTy;

- CBeJICHHS 00 aTTeCTallNH,

- CBEJICHUS O MOBBIIIEHUHN KBATH(PUKAIUY;

- CBeJIeHUs O Mpo(ecCHOHATbHOM MepenoroTOBKE;

- CBeJIeHUs 0 Harpajax (MOoOIIpPEeHUsX), MOYETHBIX 3BaHUSIX;

- cBe/ieHus 00 OTITyCKax;

- CBEJICHUS O COIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeledoHax.

2.2.3. B llIkosne co3maroTcs U XpaHATCs CIEAYIONIUE TPYIbl JOKYMEHTOB, COJIEpKAIUE JaHHBIE
0 pabOTHUKAX B €TUHUYHOM HJIA CBOJIHOM BUJE:

2.2.3.1. JlokyMeHTBI, coOJepKalllhue TEePCOHAIbHBIC JaHHBIC PAOOTHUKOB (KOMILIECKCHI
JOKYMEHTOB, COIIPOBOKIAIONINE Mpoliecc 0POpMIIEHUS TPYIOBbIX OTHOILIEHUN IPY IpUeMe Ha padoTy,
MEPEBOJIE, YBOJBHEHUHU; KOMIUIEKC MAaTEpUaJIOB IO AHKETUPOBAHUIO, TECTUPOBAHMIO; IPOBEACHUIO
co0ece0BaHUN ¢ KaHAUIATOM Ha JOJHKHOCTH; MOJUTMHHUKY U KOTIMU MPUKA30B M0 JIUYHOMY COCTaBY;
JIUYHBIE JIeNIa U TPYOBbIE KHUKKH paOOTHUKOB; IeJia, COJIeprKalllie OCHOBAHUS K MPUKA3y M0 JINYHOMY
COCTaBy; Jella, COJAep)Kallhue MaTepualbl aTTecTalu pPaOOTHUKOB; CIYKEOHBIX pacciel0BaHUi;
CIPaBOYHO-MH(OPMALMOHHBIN OaHK JAHHBIX MO MEpcoHaNy (KapTOTEKH, >KypHajbl); MOJIMHHUKH U
KOIMM OTYETHBIX, AHAJUTUYECKUX M CIPABOYHBIX MAaTEpPHANIOB, IE€PEAABAEMBIX aJIMUHHUCTPALUU
[IIkoJIbI, KONMHMHM OTYETOB, HANpPABJISEMBIX B TOCYIAPCTBEHHBIE OpraHbl CTAaTUCTUKH, HAJIOrOBBIC
WHCIEKIUH, BBIIECTOAIINE OPTraHbl YIIPABICHUS U IPYTUE YUPEIKICHHUS).

2.2.3.2. JlokyMeHTalusi MO OpraHu3anuu padoThl (MOJO0XKEHHS, JOHKHOCTHBbIE HHCTPYKIIMH
pabOTHUKOB, MPHUKA3bI, PACTIOPSDKEHUS, YKa3aHUs aJIMUHUCTPAIMH); TOKYMEHTHI MO TIAHUPOBAHHMIO,
y4eTy, aHAIM3y U OTYETHOCTHU B 4aCTH paboThI ¢ niepcoHanoM [Ikombl.

2.3.  HVudopmanus, npeacTtaBiseMas POIUTENSIMH (3aKOHHBIMH TMPEJICTaBUTENSAMU) TMpU
noctyruienud B Illkony, momkHa uMeTh JOKyMeHTanbHyIO (opmy. [Ipu 3akirodueHun a0roBopa o
IIPEJOCTaBICHUH 001ero 00pa3oBaHUs pOIUTENH (3aKOHHBIE MPeACTaBUTENN ) peabaBistoT LIkoe:

- JMYHOE JIeTI0 ¢ TabeneM ycreBaeMoCTH (Juls mocTymnaromux B 2-11 kiacc);

- KCEPOKOTIHSI CBUJIETENILCTBA O POKICHUY;

- KCEPOKOIHUS MEAUIIMHCKOTO TMOJINCA;

- KCEpOKOIUS CTPaxoBOTr0 HOMepa MHAMBHUAyanbHoro junesoro cuéra (CHUJIC)

- CBEIICHMSI O COCTAaBE CEMbH;

- CBEJICHUS O POJUTEINSAX U 3aKOHHBIX MPEACTaBUTENIX (KCEPOKOIMUHU MACIOPTOB MM MHBIX
JOKYMEHTOB, YI0CTOBEPSIOIINX JIUYHOCTh POAUTENEH);

- KCEPOKOTHSI MAcropTa AJs yJallluXcsl, JOCTUIIMX 14-1eTHero Bo3pacra;

- arTectar 00 OCHOBHOM oOmeM o00pa30BaHMU ydamuxcsi, OpuHATBIX B 10 Kiacc
(TIOUTMHHUK);



- aJpec MecTa )KUTEIbCTBA;
- JOMaIIHui TenedoH;

- q)OTOFpa(bI/II/I W UHBIC CBCACHUSA, OTHOCAIIHECSA K IICPCOHAIbHBIM JAHHBIM Y4alllCrocH.
2.4. ITlepcoHanbHblE JAHHBIE YUALUXCSA COAEPHKATCA B UX JINYHBIX JEJIaX.

3. CbOP 1 ObPABOTKA ITEPCOHAJIBHBIX JJAHHBIX

3.1. [Topsiiok moy4eHus: IepCOHANBHBIX TAHHBIX.

3.1.1. Bce nepcoHanbHble 1aHHble paboTHHKA I1Ikosbl U poauTens (3aKOHHOTO MPEACTaBUTES)
oOyuarouierocs cienyer mojiydyaTb y Hero camoro. IlepcoHanbHble JaHHBIE OOydaroLIUXcs CIENyeT
MoJlyyaTb y poauTened (3aKOHHBIX mpexacraButeneil) Eciam mepcoHanbHblE JaHHBIE, BO3MOXHO,
MOJYYUTh TOJIBKO Y TPEThEl CTOPOHBI, TO PAOOTHUK, POAUTENHN (3aKOHHBIE MPEACTABUTENH) JIOJKHBI
OBITh yBeIOMJIEH 00 STOM 3apaHee M OT HHMX JOJDKHO OBITh TOJIYUEHO MHUCHbMEHHOE COTJIache
(ITpunoxenue Ne 4) JIomKHOCTHOE JHIIO paboTomaTENsl JAOHKHO COOOIIUTh paOOTHUKY, POAUTEISIM
(3aKOHHBIM TIPEACTABUTEISAM) O IEJSIX, MPEANojaraéMbplX HCTOYHHMKAX M CHOCO0axX TMOTydeHUs
MEPCOHANBHBIX JIAHHBIX, & TAKXKE O XapakTepe IMOJJIeKAINX TMOJYy4YEeHUIO MEePCOHATBHBIX JAHHBIX U
TTOCIIEICTBUAX OTKA3a pabOTHUKA JaTh MMCHMEHHOE COTyIacke Ha MX monmydenuel.,

3.1.2. Illkoma He wWMeeT MmpaBa MOJy4YaTh, OOpabaThiBaTh W MPUOOIMATH K JTUYHOMY €Ty
paboTHHKA U 00y4aronierocst He yctaHoBjIeHHbIe DeaepanbHbIM 3akOHOM 0T 27.07.2006 Ne 152-D3 «O
MEPCOHANBHBIX JAaHHBIX», DemepanbHbIM 3aK0OHOM OT 29.12.2012 No 273-®3 «O06 obpazoBanuu B
Poccuiickoit deneparun» u TpynoBsiM kojekcoMm Poccuiickoit denepariny nepcoHaibHbIC JaHHBIE 00
UX pacoBOW, HAIMOHAJIbHOW MPHUHAJICKHOCTH, MOJUTHYECKUX B3TJISAAX, PEIMTHO3HBIX WU
dbunocopckux yOeKIACHUAX, COCTOSHUM 3I0POBBS, YAaCTHOW >KM3HU, WICHCTBE B OOIIECTBEHHBIX
00BeAMHEHUSX, B TOM YHUCIIE B MPO(ecCHOHANBHBIX col03aX. B ciyyasx, HEMoCpeACTBEHHO CBSI3aHHBIX
C BOIIPOCAaMHU TPY/IOBBIX OTHOIIEHUI, B COOTBETCTBUU €O CT. 24 Konctutyunu Poccuiickoii @enepanuu
paboToaTenb BOpaBe MoayvyaTh ¥ 00pabaThIBaTh TaHHBIE O YaCTHOW >KM3HU PaOOTHUKA TOJIBKO C €ro
MMCBMEHHOTO COTJIAcHsl.

3.2 Tlopsimok 00pabOTKU MEPCOHATBHBIX TAHHBIX

3.2.1. O6paboTKa MmepcoHaNbHBIX JAHHBIX OCYIIECTBIISIETCSA B LENSIX oOecredeHus coOI0IeHUs
Kouncrutynuu Poccuiickoit denepannu, henepanbHbIX 3aKOHOB U MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB
Poccuiickoit Denepanuu COACHCTBUSA, COACHCTBUS paOOTHUKAM M OOYYAIOIIMMCS B TPOXOXKICHUU
oOyueHus, UX KapbepHOM pOCTe, 0OecredeHusl JTMYHOI 0€30MacHOCTH U YJICHOB UX CEMEi, a TakkKe B
Hensix 00ecrnedeHusi COXpPaHHOCTH MPUHAAIEKAIIEro UM uMyiecTBa U umymiectBa Llkomsl, yuéra
PE3yIbTAaTOB HCIIOTHEHUSI UMU 00S3aHHOCTEH.

3.2.2. OO6paboTka YyKa3aHHBIX MEPCOHATBHBIX JAHHBIX PAOOTHUKOB, OOYYAIOMIMXCA U UX
poauTeneil (3aKOHHBIX MPEICTaBUTENe) BO3MOXKHA TOJIBKO C MX cOTJacus Jubo 0e3 WX coriacus B
CIIEYIOIIUX CIyYasx:

- IEpCOHAJIbHBIC JAHHBIE SIBIISIFOTCS O00IIEI0CTYITHBIMU;

- IEPCOHATIbHBIC JAHHBIE OTHOCATCS K COCTOSTHUIO 37J0POBBS pa0OTHUKA WM 00YUaIOIIErocs U UX
00paboTka HEOOX0AUMa ISl 3AIIUTHI €T0 KU3HH, 3I0POBbS HIIM UHBIX )KHU3HEHHO BXHBIX HHTEPECOB
00 KU3HM, 3J0POBbS WM UHBIX KU3HEHHO BAXKHBIX MHTEPECOB JPYTUX JIHI] U MOTY4YEHUE COTJIACUS
paboOTHUKA WU POJIUTENS HEBO3MOYKHO;

- 00paboTKa MepcoHaIbHBIX JAHHBIX HEOOXOAUMA /711 YCTAaHOBJICHUS WM OCYILECTBJICHHS MPaB
WX cyOBeKTa WM TPETHUX JIUII MO0 B CBSI3U C OCYILIECTBICHUEM MPABOCYANS;

- 00paboTKa MepcoHaIbHBIX JaHHBIX OCYIIECTBISIETCS B COOTBETCTBHUHU C 3aKOHOIATENbCTBOM PD
00 obopoHe, 0 0e30MacHOCTH, O MPOTUBOACUCTBUU TEPPOPU3MY, O TPAHCIOPTHON OE30MacHOCTH, O
MPOTUBOACHCTBUN KOPPYIILHUUA, 00 OMEpaTUBHO-PO3BICKHON MAEATEIBbHOCTH, OO0 HCIOIHUTEIHLHOM
MIPOU3BO/ICTBE, C YTOJIOBHO-UCIIOJHUTENbHBIM 3aKOHOIATENbCTBOM PD;
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- 00paboTKa MepCoHaIbHBIX JaHHBIX OCYIIECTBIISICTCS B COOTBETCTBUU C 3aKOHOAATEIHCTBOM 00
00s13aTeNFHBIX BUAAX CTPAXOBAHHUS, CO CTPAXOBBIM 3aKOHOIaTEIHCTBOM;

- M0 TpeOOBAHMIO IMOJIHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIIydasx, MPETyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM;

- B CIIydasix eciu 00paboTka MepCOHATBHBIX JaHHBIX PAOOTHIUKOB OCYIIECTBIISICTCS HA OCHOBAHUHU
TpynoBoro konexkca PO wmm nHoro denepanbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ 1IEJb, YCIOBUSA
MOJIy4EHUSI TIEPCOHAIBHBIX JTAaHHBIX U KPYI CYOBEKTOB, MEPCOHAIBHBIC TAHHBIC KOTOPBIX MOJJICKAT
00paboTKe, a TAKKE OMPEACISAIONIETO OJTHOMOYHS PabOTOIATEIIS;

- 00paboTKa MePCOHATBHBIX JAaHHBIX OCYIIECTBIISICTCS B IIEJISIX HCIIOJTHEHUS TPYIOBOTO JIOTOBOPA;
JIOTOBOpPA O MPEIOCTaBICHUN 00IIET0 00pa30BaHus;

- 00paboTKa MePCOHAIBHBIX JAHHBIX OCYIIECTBIICTCS ISl CTATHCTUYCCKUX MM MHBIX HAYIHBIX
IIEJIeH NP YCIIOBHH 00s3aTeITLHOTO 00C3IMUYNBAHNS TICPCOHATLHBIX JTAHHBIX.

3.2.3. Pabotonatenp BrnpaBe oOpalaThiBaTh MEPCOHAIbHBIE JAHHbIE PAOOTHUKOB TOJIBKO C HUX
MMUCEMEHHOTO COTJIacHS.

3.2.4 lllxoma BmpaBe oOpabaThIBaTh MEPCOHANBHBIE JAaHHBIE OOYYAIOUIUXCS W UX POJUTENCH
(3aKOHHBIX TIPEJICTABUTEIICH) TOJIBKO C UX MUCHMEHHOTO COTJIACHSI.

3.2.5. IlucemeHHoe coriacue pabOTHHKa U poAuTenedl (3aKOHHBIX IPEICTaBUTEINEH)
oOyuaronuxcs Ha 00pabOTKy CBOUX MEPCOHATBHBIX JaHHBIX JIOJKHO BKJIIOYATH B CEOs:

- (aMuIMIO, WMs, OTYECTBO, aapec CyObEKTa TNEPCOHAIBHBIX JAaHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTA, YJAOCTOBEPSIOIIETO €ro JUYHOCTh, CBEJCHHUS O JaTe BBIJAUM yKa3aHHOTO JIOKYMEHTa U
BBIJIABIIIEM €T0 OpPTaHe;

- HauMeHOBaHHE ((aMUIIUIO, WMS, OTYECTBO) M aJpec OIepaTopa, IMOJIYJarollero corjacue
cyOBeKTa MmepcoHaIbHbBIX JaHHBIX;

- T1eJ1h 00pa0OTKU MEPCOHANTBHBIX JTAHHBIX;

- TMepeyeHb NEPCOHAIBHBIX JaHHBIX, Ha OO0pabOTKY KOTOPBIX JJaeTCs COIylache CyObeKTa
MepPCOHATBHBIX JaHHBIX;

- MepeyeHb JACUCTBUN C MEPCOHAIBHBIMU TAHHBIMU, Ha COBEpPILIEHUE KOTOPBIX JAETCs COriacue,
o0111ee onMcaHue UCTIOJIb3yEMBIX OIIepaTOPOM CITOCOO0B 00pabOTKM MEPCOHAIBHBIX TAHHBIX;

- CPOK, B T€UEHHE KOTOPOTO JEHCTBYET COTJIaCHUE, a TAKXKe MOPSIOK €ro OT3bIBA.

(dopma 3asBreHHS O coryiacuu paboTHHKAa Ha OOpaOOTKY IMEpPCOHANBHBIX HAHHBIX CM. B
[Tpunoxxenun Nel x nHactosmemy [lonoxxenuto; @opma 3asBIEHUS O COTJIACHU POAUTENS (3aKOHHOTO
MpeACTaBUTENS) 00yJaromerocs: Ha 00paboTKy MepCOHAIBHBIX JIAHHBIX.

3.2.6. PabotHuk IlIKoJbI, pOoAUTENb (3aKOHHBIN MPEICTABUTEIb) 00YJArOIIETOCS MPEI0CTABISAET
Ikone nocroBepHble cBeleHHs] O cede; cBOEM pebEHke; (nersx). Jlemonmpon3BOAUTENL MPOBEPSET
JOCTOBEPHOCTh CBEJICHUH, CBepsis JaHHBbIC, IMPEAOCTaBICHHbIE PAOOTHUKOM, C HMMEIOIIUMUCS Y
paboTHUKA TOKYMEHTaMH.

3.2.7. B cootBercTtBUH cO CT. 86, 111. 14 TK P® B nensx obecrieueHus rmpas U cBOOOI Y€IOBEKa U
rpaxaanuna aupektop Ilkounsr (PaboTonatens) u ero mpencTaBuTeNu Mpu oOpabOTKe MepcoHaTbHBIX
JaHHBIX paOOTHUKA JOJDKHBI COOJIIOIATh ClIeAyIolre o0IIre TpeOoBaHus:

- TIpU OMpeeIeHU 00beMa U cojepkaHusl, 00pabaThIBaeMbIX MEpPCOHANBHBIX NaHHBIX [lIkoma
NOJKHAa pykoBojcTBoBatbest Konctutynueinr Poccuiickoin ®@epepaunu, TpydoBbIM — KOJEKCOM
Poccuiickoit ®enepaniui W WHBIMM HOPMATUBHBIMH M PACHOPATUTENBHBIMH  JIOKYMEHTaMU
Muno6pnayku Poccun, PocobpazoBanus u PocoOpHanzopa u deaepaibHbIMU 3aKOHAMU;

- TIpY IPUHATUH PEIICHUH, 3aTparuBaroINX HHTEpeckl paboTHHKa, PaboTomaTens He MeeT mpasa
OCHOBBIBAThCS Ha TIEPCOHANBHBIX JAHHBIX pa0OTHUKA, MOJYYEHHBIX UCKIIOYUTEIHHO B Pe3yIbTaTe MX
aBTOMATU3UPOBAHHOM 00pabOTKU WM AJIEKTPOHHOTO MOJTyYEHUS.

- 3aI[UTa ePCOHATBHBIX JAHHBIX pA0OOTHHKA OT HEMPABOMEPHOTO UX MCIIOJIB30BAHUS HIIH YTPATHI
obecnieunBaetrcs PaboTtomarenem 3a cueT €ro cCpeAcTB B MOPSAKE, YCTAaHOBIEHHOM (enepaabHbIM
3aKOHOM.

- paOOTHUKU U MX TPEICTABUTENN JOJDKHBI OBITh 03HAKOMIICHBI MOJ] PACIHUCKY C JOKYMEHTAMH
[Ikopl, ycTaHABIMBAIOIIMMU MOPSIIOK 00PaOOTKY MEPCOHATBHBIX JAHHBIX pA0OTHHUKOB, a TAaKXkKe 00 MX
MpaBax U 00sS3aHHOCTSIX B ATOW 00JIACTH.



- BO BCEX cIydasXx OTKa3 pabOTHUKAa OT CBOMX NPaB HAa COXPAaHEHUE W 3alIUTy TaHHBI
HeJIEHCTBUTEIICH.

- 00paboTKa TEpPCOHANBHBIX JAHHBIX MOXET OCYIIECTBISITHCS HCKIIOYUTEIHHO B IIEISAX
obecrieueHns: COONIOICHUS 3aKOHOB M WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, PErIaMEHTHPYIOIIHX
00pa30BaTeNbHYIO JIEATEIHHOCTh OpPraHU3aIlMU, COICHCTBHS YJalIUMCS B TPYAOYCTPOMCTBE uepe3
IleHnTp 3aHATOCTM MU B paMKaxX ACHCTBYIOIIETO 3aKOHOJATENbCTBA, MPOBEACHUU TOCYIAPCTBEHHOMN
WTOTOBOM aTTECTAIlUH, MPU NMOCTYIIeHUU B BY 3b1, KoJIe kK U MHBIE 00pa3oBaTeIbHbIC OpPraHu3aluy.

4. BAIIIUTA ITIEPCOHAJIBHBIX IAHHBIX

4.1.  Tlox yrpo30ii MM OMACHOCTBIO YTPAThI MEPCOHATBHBIX JAaHHBIX TOHUMAETCS CTUHIYHOE
WIA KOMIUIEKCHO€, pEalbHOE WM TIOTCHIUAIbHOE, AKTUBHOE WM TIACCHBHOE IPOSBICHUE
3TIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHWX WM BHYTPEHHHX MCTOYHHUKOB YIpPO3Bbl CO3[aBaTh
HEOJaronpusTHbIE COOBITHS, OKAa3bIBaTh JACCTAOMIM3HPYIONIEEe BO3JCUCTBHE Ha 3alIUIIAEMYIO
nH(pOpMaLHUIO.

4.2. Puck yrpo3sl m00biM MHGOPMAITMOHHBIM peCypcaM CO3JIal0T CTUXUNHBIE O€ICTBUS,
OKCTpEMANIbHBIE CHUTYallUH, TEPPOPUCTHUYECKHE NCHCTBUS, aBapUM TEXHUYECKUX CPEICTB U JIMHHUA
CBSI3U, IpyrHe OOBEKTHBHBIE OOCTOSATENBCTBA, a TAK)KE 3aWHTEPECOBAHHBIE M HE3aMHTEPECOBAHHEIC B
BO3HUKHOBEHHUH YTPO3bI JIUIIA.

4.3. 3amuTa MepcoHaIbHBIX JAHHBIX MPEACTaBISET COO0ON MpenynpexaeHue HapylleHus
TOCTYITHOCTH, IEJIOCTHOCTH, IOCTOBEPHOCTH W KOH(HICHIIMATHLHOCTH IEPCOHANBHBIX TaHHBIX M
obecrieueHre Oe3omacHOCTH HMHGOpPMAIMM B TIPOIECCE YIPaBICHYECKOW M IPOU3BOJCTBEHHON
JeSTeTbHOCTH OPTaHU3aIUH.

4.4. 3amyTa MepcoHaNbHBIX JAaHHBIX OT HEMPABOMEPHOTO HMX WCIIOJB30BAaHUS WM yTPATHI
noJpKkHa ObITh obOecrieueHa Illkomoit 3a cyer e€ cpelncTB B MOPSAAKE, YCTAHOBICHHOM (eaepaibHbIM
3aKOHOM.

4.5. «BHyYTpeHHSS 3alIHUTaY:

- perjaMeHTanus JoCTyna nepcoHana K KOH(QUICHIIMATbLHBIM CBEICHUSAM, TOKYMEHTaM U
0a3aM JaHHBIX BXOJUT B YHCIIO OCHOBHBIX HAlpaBJICHUI OpraHM3allMOHHOMN 3alUThl UH(OpManuu u
MpelHa3HayeHa [Uid pa3rpaHUyueHUs TMOJTHOMOYMNA MEX]Iy PYKOBOAMTEISIMH U CIEUHATUCTaMU
OpraHu3aIui;

- JUis 00ecrieueHnr BHYTPEHHEH 3aIlMUThl IEPCOHANBHBIX JaHHBIX HEOOXOAUMO COOIIOATh
P Mep: OrpaHMYEHHE W pEerjIaMeHTalusl CoCTaBa Pa0OTHUKOB, (YHKIHMOHAIbHBIE OOSI3aHHOCTH
KOTOpBIX TpeOyloT KOH(UICHIMANBHBIX 3HAHUI; M30HUpaTelibHOE U OOOCHOBAHHOE pacIpeesieHue
JOKYMEHTOB W HH(OpPMAIMU MEXKIy pabOTHUKAMU; palMOHAIbHOE pa3MelleHue pabodyux MecT
pabOTHUKOB, TpPHU KOTOPOM HCKIIOYAIOCh Obl OECKOHTPOJIbHOE KCIOIb30BaHUE 3alIHIAEMOM
nH(pOopMalUY; 3HaHUE paOOTHUKOM TPeOOBaHUN HOPMATHUBHO — METOAMYECKUX JOKYMEHTOB 110 3alIUTe
nH(OPMALIUYA U COXPAaHEHUU TalHbI; HATMYUE HEOOXOTUMBIX YCIOBUN B MOMEIIEHUU JUIS PaOOTHI C
KOH(UIEHIIMAIBHBIME JAOKYMEHTaMM U 0a3aMy JIaHHBIX; OpraHU3alldsd MOpPsAKa YHUYTOXKEHUS
uH(pOpMallUK; CBOEBPEMEHHOE BBISIBICHHWE HApYIICHHUs TpeOOBaHUI pa3pelIuTeNIbHON CHUCTEMBI
nocrymna padotHukamu [Ikonbl; BocnuTaTenbHas U pa3bsiCHUTENbHAs paboTa ¢ corpyaaukamu Lkoms
0 MPEAYNPEKACHUIO YTPAThl LICHHBIX CBEJICHHUH MPHU paboTe ¢ KOHPHUAECHIIUATBHBIMU TOKYMEHTAMHU.

- 3aIUTa MEePCOHAIBHBIX JAaHHBIX Ha AIIEKTPOHHBIX HOCHUTENSX. Bee mamku, coaepskaiiue
NepcoHaIbHbIC JaHHBIE PAOOTHUKOB, YUaIIUXCS M X POAUTENEH (3aKOHHBIX MMPEACTABUTENCH ) XpaHATCS
Ha KOMITBIOTEPE AETONPOU3BOIUTENS, 3ALUIIEHHOM apOJIeM.

4.6. «BHewmHsAs 3amUTaY:

- JUIA  3aIIUThl  KOH(HUACHIMATbHONH WHPOpPMAIUU CO3/[AI0TCA  lIeJieHarnpaBlIeHHbIS
HeOIaronpusTHbIC YCIOBUS U TPYAHONPEOI0IUMBbIE TPETISITCTBUS IS JIUIIA, MBITAIOIIET0CS COBEPIIUTh
HECAaHKIIMOHMPOBAHHBIA  JIOCTYn W  oBiazeHue uHpopmauued. lLlempto U pe3ynbTaTom
HECAHKIIMOHUPOBAHHOTO JOCTYNa K MH(OPMAIMOHHBIM pecypcaM MOXKET OBbITh HE TOJIKO OBJIAJICHUE
LIEHHBIMH CBEJICHUSMH M UX UCIOJIb30BAHUE, HO U UX BUJOU3MEHEHNE, YHUUTOXKEHHE, U Jp.;

- T0J TOCTOPOHHHM JIMIIOM MOHUMAeTCs JH00€ JIMIO, HE HMEoIee HEMNOCpPEICTBEHHOTO
otHomenus Kk Illkone, mocerurtenu, pabOTHUKU IPYTrUX OpPraHU3alMOHHBIX CTPYKTYp. IlocroponHne



JMIIa HE JOJDKHBI 3HATh pacrpenerneHue (yHKIui, paboune Mpouecchl, TEXHOJIOTHIO COCTABJICHUS,
odopmIIeHHS, BEICHHUS U XPAHEHUS JJOKyMEHTOB, 1€ U padOUYrX MaTepHasos;

- U1t oOecrieueHus] BHEIIHEH 3alUThl IEPCOHATBHBIX TAaHHBIX HEO0X0AUMO COONIOIATh PSI
Mep: MOpAJOK IpUeMa, Y4eTa M KOHTPOJSl JAEATEIbHOCTH IOCETUTENEH; IPOIYCKHOM peXuM
OpraHu3aIuK; TEXHUYECKHE CPEICTBA OXPAHbI, CHTHAIU3AIMH; TPEOOBAHMS K 3aLIUTe HH(DOPMAIMK TIPH
MHTEPBBIOMPOBAHUU U COOECEIOBAHUSIX.

4.7. Bce nuua, CBA3aHHbIE C MOJY4€HHEM, 0OpabOTKOM M 3aIMTON MEPCOHAJIbHBIX JIAHHBIX,
00s13aHBI TOJMNKCATh 00S3aTEIBCTBO O HEPA3TJAICHUHM TEPCOHANBHBIX JAaHHBIX YYalIUXCSd M UX
poauTenen (3aKOHHBIX MPEICTaBUTEIICH ).

4.8. [1o BO3MOXKHOCTH MEPCOHATBHBIC JaHHBIE 00E3TUYNBAIOTCS.

4.9. Kpome Mep 3a1uThl IEPCOHANBHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHOAaTeNbCTBOM, LlIkona n
e€ MpeICTaBUTENM MOTYT BbIpabaThIBaTh COBMECTHBIE MEphl 3aIIUThl MEPCOHANBHBIX JIAHHBIX
paboOTHUKOB, O0YJaIOIIUXCS U UX POAUTENEH (3aKOHHBIX MTPEICTaBUTENEH).

5. MIEPEJJAYA U XPAHEHUE TTEPCOHAJIBHBIX JJAHHBIX

5.1. Ilpu mnepenaye MepcOHANBHBIX JAHHBIX PAOOTHHMKA, OOYdYalOLIErocs W €ro pojauTesel
(3akoHHBIX TpenacTaButeneit) [llkona qomkHa coOMIOAaTh ClIeayIOIe TpeOOBAHMS:

5.1.1. He cooOmark mepcoHaNbHbIE MaHHbIE PAOOTHHKA, OOYJArOMIErocsi W €ro poIauTeNeH
(3aKOHHBIX MPEJICTABUTENEH) TPEThEH CTOPOHE 0€3 MMCEMEHHOTO COTIIACHS , 32 HICKITIOYCHHEM CITyYaeB,
KOT/Ia 3TO HEOOXOAMMO B IENISAX MPEayNpeKICHUS YTpO3bl JKU3HHU M 3[J0POBbIO, a TaKXKe B CIydasx,
YCTaHOBJICHHBIX (peiepabHbIM 3aKOHOM.

5.1.2. He cooOmarh mepcoHabHbIE NaHHbIE PaOOTHHMKA, OOY4aloOmerocss W €ro poauTeel
(3aKOHHBIX MPEJICTABUTEIICH) B KOMMEPUYECKUX IENIIX 0€3 ero MUChbMEHHOTO COTJIacHsl.

5.1.3. TlpenynpeauTs JUIl, TOJYYUBIINX MEPCOHATBHBIC JaHHBIC PAOOTHHKA, OOYyUJarOIIETOCs U
€ro poauTesel (3aKOHHBIX MPEACTABUTENICH ), O TOM, UTO 3TU JaHHBIE MOTYT ObITh MCIIOIH30BaHbI JHILIb
B IIEJISIX, 17151 KOTOPBIX OHU COOOUIEHBI, U TPEOOBATh OT STUX JIUI] OITBEPKACHHS TOTO, YTO 3TO MPABUIIO
coOmroneno. Jluma, moyiydyuBIINME MEpPCOHANbHBbIE JaHHbIE PabOTHHKA, 00A3aHBI COONIIONATH PEKUM
cekpeTHOCTH (KoHuaeHuuaidbHocTH). Jlannoe IlonoxkeHne He pacmpocTpaHseTcss Ha OOMeH
MepCOHAIbHBIMU JAHHBIMU PAaOOTHHKA, 00YYAIOIIErocsl U ero poAnuTeNel (3aKOHHBIX MPeICTaBUTENIeH )
B MOPSIJIKE, YCTAHOBJIICHHOM (e/iepalibHbIMU 3aKOHAMH.

5.1.4. OcymiecTBIATh Iepenady MEepPCOHAIbHBIX JAaHHBIX PAOOTHUKOB, OOYYaroIIMXCS U UX
poauTeneil (3aKOHHBIX mMpeacTaBuTenei) B mnpenenax Ilkoibl B COOTBETCTBUM C HACTOSIINM
[Tomoxenuem.

5.1.5. Pa3pemath 1O0CTYI K IEPCOHATBHBIM IaHHBIM PAOOTHUKOB, 00YUYAIOUIUXCS U UX POAUTENCH
(3aKOHHBIX MPEACTABUTENCH) TOJNBKO CHEIHATbHO YIMOJHOMOYEHHBIM JIMIIaM, MPU 3TOM YKa3aHHBIE
JUIA JIOJDKHBI UMETH MPaBO MOJIy4aTh TOJIBKO T€ MEPCOHANbHBIE TaHHBIEC, KOTOPbIE HEOOXOAUMBI LIS
BBITIOJIHEHUS] KOHKPETHOM (PYHKIIMHU, COTJIACHO CIHCKA CHEIUAIBHO YIOJIHOMOUYEHHBIX JUI] .

5.1.6. He 3ampamuBate HHPOPMAIIHIO O COCTOSHUU 37J0POBBSI paOOTHHUKA, 32 UCKIIOYCHHEM TEX
CBEICHMI, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBITIOJIHEHUS PAOOTHUKOM TPYAOBOMH
GyHKIHH.

5.1.7. llepenaBath mepcoHalbHbIE JaHHbIE PAOOTHHUKA MPEICTABUTENSIM PAOOTHUKOB B MOPSIKE,
ycraHoBJIeHHOM TpynoBeiM koaekcoMm Poccuiickoit denepaiuu, U OrpaHUYUBaATh 3Ty MHGOPMAIUIO
TOJBKO TEMH TNEPCOHANBHBIMH JaHHBIMH pPaOOTHHKA, KOTOpbIE HEOOXOAMMBI MJisi BBHITOJHEHUS
yKa3aHHBIMH MPEACTABUTEIAMU UX (YHKIIHH.

5.2. XpaHeHHe MepCOHATBHBIX JAaHHBIX PAOOTHUKOB, OOYYAIOIINXCS U UX POTUTEINICH:

5.2.1. TlepcoHanbHble naHHBIE PAOOTHUKOB, OOyUAIOUIUXCS W WX pOAMUTENEH (3aKOHHBIX
npeJcTaBuTeNeit) 00padaTHIBAIOTCS U XpAHATCA B ceKpeTapuare (IpuéMHON).



5.2.2. IlepconaipHble aHHBIE paOOTHUKOB M oOywaromuxcsi Llkomnbl XxpaHarcs B OymMa)kHOM
BapHaHTE B JINYHBIX JleNIaX, KOTOPbIe XpaHATCS B IKady, 3aKpbiBaromemMcs Ha 3aMok. Kirou ot mikaga
XpaHUTCS y AETONPOU3BOUTES.

5.2.3. TpynoBble KHIKKH paOOTHUKOB XpaHATCS B ceiipe B kabunete aupektopa. Kirou ot cefida
XpaHUTCS y AUPEKTOPA.

5.2.4. BHemHmiA 1OCTYN K EPCOHAIBHBIM JaHHBIM PAOOTHUKOB, OOYJAIONIUXCS U UX POJTUTEIICH
(3aKOHHBIX MPEACTABUTENIEH ) UMEIOT KOHTPOJIbHO-PEBU3NOHHbBIE OPraHbl IPU HAIUYUM JOKYMEHTOB, Ha
OCHOBAHHMU KOTOPBIX OHH TPOBOIST MPOBEPKY. JIMCTAHIMOHHO NEPCOHATBHBIE AAHHBIE MOTYT OBITH
IIpPEJICTaBIEHbl KOHTPOJIbHO-HAJ30PHBIM OpraHaM TOJIbKO MO0 NHCbMEHHOMY 3arpocy. CTpaxoBble
(boHIIBI, HETOCYAAPCTBEHHbIE NIEHCHOHHBIE (DOHIIBI, IPYrUe OpraHU3allH, a TaKKe POJCTBEHHUKU H
YJICHBI CEMBbH PA0OTHHKA, YICHUKA UIIH €T0 POAUTENEH (3aKOHHBIX MTPECTaBUTENEH) HE MMEIOT JJOCTYIIA
K MEpCOHAJIbHBIM JIaHHBIM, 3a UCKJIFOUEHUEM HaJIM4us MMCbMEHHOIO COTJIacHsl caMoro paboTHUKA WIIH
poauTenel (3aKOHHBIX PEACTaBUTENEH ) 00Y4aroIIerocs.

5.2.5. TloMenieHusi, B KOTOPOM XpaHSTCS NEPCOHAIbHbBIE TaHHbIE paOOTHUKOB, 00yJaromIUXCs U
UX pojauTeNel (3aKOHHBIX IPEACTaBUTENEH ), TOJIKHBI ObITH 000PY10BaHbI HAJAECKHBIMH 3aMKaMHU.

6. JOCTVII K ITEPCOHAJIbHBIM JAHHBIM

6.1 BHyTpeHHuUl 10CTYM:

6.1.1 IlpaBo nmocTymna K MEePCOHAIbHBIM JaHHBIM PAOOTHHUKOB, OOYYarOMIMXCS U UX pOAUTENeH
(3aKOHHBIX TPEJICTABUTEIICH ) UMEIOT:

- nupekrop HIKomsl

- J1eJI0NPOU3BOIUTED;

- COTPYAHUKH OyXTalnTepuu;

- 3aMmectuTenb gupektopa mo AXY (uHbopmamms O (PaKTHYECKOM MeECTe MPOKUBAHUS U
KOHTaKTHBIE TeJie(hOHbI pAOOTHUKOB);

- 3amecTuTtenu aupektopa no YP u BP;

- mpenoaBarenb-opranuzarop ObXK (cBeneHus 0 BOMHCKOM y4eTe);

- KJIaCCHBIE pyKOBOAMTENHU (paboTa C IMYHBIMH JIeJIaMU OOYyJarOIIHXCS)

- MeJicecTpa

- YUUTENb PU3NYECKON KYJIbTYpPbI

6.2 BHemHuii AocTyn (Ipyrue OpraHU3alMM W TPaKJaHE) PErJIaMeHTUPOBaH 1.5 JTaHHOTO
[Tonoxenns.

7. IPABA PABOTHUKA, POJUTEJIEN (3AKOHHBIX ITPEJCTABUTEJIEN) B LIEJIAX
OBECIIEYEHHMA 3AIUTELI ITEPCOHAJIBHBIX JIAHHBIX

7.1. PaboTHHK, poAnTENH (3aKOHHBIE MTPECTAaBUTENIN) 00yJaroIIerocs UMEIOT IPaBo:

7.1.1. Tlonxyyatb JOCTYH K CBOMM II€PCOHANBHBIM JaHHBIM (ZaHHBIM CBOETO pEOEHKA) |
O3HAaKOMJICHHE C HHMMH, BKJIIOYas MpaBO Ha OE3BO3ME3JJHOC MOJYyYCHHE KOMUil JTr00O0W 3ammcH,
coZeprKalleil epcoHaIbHbBIC JaHHbIE.

7.1.2. TpeboBats ot LlIkosbl yTOYHEHUS, UCKITIOYCHUS WIIM MCIIPABJICHUS HETIOJIHBIX, HEBEPHBIX,
yCTapeBUINX, HEAOCTOBEPHBIX, HE3aKOHHO TIOJIyUYEHHBIX HJIM HE SBIISIOUIMX HEOOXOAMMBIMH IS
[IkoJibl TEpCOHANTBHBIX JAHHBIX.

7.1.3. TpeboBatb usBemenus 1Ikonoii Bcex amil, KOTOPBIM paHee ObUIM COOOIEHbI HEBEPHBIE HITU
HETOJIHbIE TePCOHATIBbHBIE JaHHbIE, 000 BCEX MPOU3BEICHHBIX B HUX UCKIIOUEHUX, UCIIPABIICHUSIX UITU
JOTIOJTHEHUSIX

7.1.4. Ilomyqats ot IIkosb1

- CBEJICHMA O JIMIaX, KOTOPbIe UMEIOT JOCTYN K MEPCOHAJIBHBIM JAHHBIM MJIU KOTOPBIM MOXKET
OBITH MPEIOCTABIIEH TAKOU JIOCTYII;

- IepeyeHb 00padaThIBaEMBbIX NMEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJTyYCHUS;

- CpoKH 00pabOTKM NEPCOHANBHBIX TAaHHBIX, B TOM YUCIIE CPOKH UX XpAaHEHHUS;



- CBEIEHHUS O TOM, KaKue IOpPHIMYECKHE MOCIEICTBHUS sl CyOBEKTa NEpCOHAIBHBIX JaHHBIX
MOXET MOBJICUYb 32 CO00M 00padOTKa €ro MepCcoOHAIbHBIX JAHHBIX.

7.1.5 O6xkanoBath B yIOJTHOMOUYEHHBIN OpPraH MO 3alIUTe MPaB CyObEKTOB NEPCOHATBHBIX JAHHBIX
WIK B CyIeOHOM TOpsIKe HempaBoMepHble neiictBus mnu Oe3pedicTBus Llkonsl mpu oOpaboTke u
3alIUTe TEePCOHAIBHBIX JaHHBIX.

7.1.6 Ponutenu (3aKOHHbBIE NPEICTaBUTENIM) HE JOJDKHBI OTKa3blBaTbCcs OT CBOMX IIPaB Ha
COXpaHEHUE U 3aIUTY TAWHBI.

8. OTBETCTBEHHOCTD 3A HAPYIUIEHUE HOPM, PEI'YJIMPVYIOILMNX OBPABOTKY U
SAIUTY NEPCOHAJIBHBIX TAHHBIX

6.1. Pabotnuku L1IkoJbl, BHHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOIIUX MOJTy4eHne, o00paboTKy
U 3alIUTy NEpCOHAIBHBIX JAHHBIX pabOOTHHKA, HECYT AMCHMILNIMHAPHYI aJMHUHUCTPATUBHYIO,
IpaXXIaHCKO-TIPABOBYIO UJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (De/iepaibHbIMU 3aKOHAMH.

6.2. Mupekrop LIkomsl 3a HapylIeHHE HOPM, PETYJIUPYIOLIUX MOJydyeHue, 00paboTKy U 3allIUTy
MEpPCOHAIBHBIX JAHHBIX paOOTHHKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 u
5.39 Konekca 00 amMUHUCTPATUBHBIX ITpaBoHapyieHusx Poccuiickoit deneparuu, a Takxke BO3MENIAeT
paboTHUKY yuiepO, MPUYMHEHHBIH HENpPaBOMEPHBIM HCIOJIb30BaHUEM HHPOpPMAIMH, CcojepiKalien
NepcoHaIbHbIE JAHHbIE pAOOTHUKA.



